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ITPUHSATO YTBEPXJIEHO
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oT AL 2L, AOALC rona npEKasoM 0T £/ £ Agisrona Ne o™
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E.I'. Bymkuna
COI''TACOBAHO

[Iporokon 3acenanus
Cogeta poaurenei
MOY «COLI cr. TapxaHsl»
Ne 7 or b S ACHO

ITonosxenne
00 OpraHu3aLuH PaGoThI ¢ 3JIEKTPOHHBIM KypPHAJIOM
1. O6mue monoskenus

1.1. Hactosmtee monoxenue 06 oprasusanuu pabOTEI ¢ 3MEKTPOHHEIM KypHaTIoM B MOV
«COL cr. Tapxansm (nanee — [Tonoxenue) paspaboTano B cooTBeTCTBUH ¢ DeepanbHbM
3aK0HOM 0T 29.12.2012 Ne 273-®3 «O6 o6pazoarnu B Poccuiickoit Deneparumy.
1.2. Ilonoxxenue ompeesseT npaBuIa paGoTH U eIUHbIE TpeOOBaHMUS 110 BEAEHHUIO
3JIEKTPOHHOr0 XKypHana 8 MOY «COIL cr. Tapxausry (nanee — [TIkona).
1.3. DnexTpoHHEIM XypHATOM (Hanee — 9)K) Ha3BIBAETCS KOMILIEKC ITPOTPAMMHO-
AlNapaTHBIX CPENICTB, BKIFOUATONTHIT 62351 IAHHEIX B CPEACTBA JAOCTYIIA M PAGOTHL C HUMH
(IporpaMmHo-anmapaTHyio HHbPACTPYKTYpY, CEPBUCEI HHPOPMAIHOHHOTO
B3aHMO/IEHCTBHS).
1.4, DnexTpoHHbI1 [HEBHUK — pasnen DK, TIPENCTABILIOMHH Co00ii
UH/IHBUTYaTH3MPOBAHHYIO BEIOOPKY nasHbixX u3 DK 0 xoze u pesynsratax obyueHus
KOHKPETHOTO yUEHHKA.
1.5. 39K — cpencTBO HEIMBHIYATLEHOTO YueTa PE3yIbTaTOB OCBOEHUS 00pa30BaTENIBLHBIX
nporpamym. OH OTHOCHTCS K yueGHO-IIe[aroriIeckol JOKyMeHTAIHH., AKKypaTHOe, TOYHOE U
CBOCBPCMEHHOE BEEHHE €r0 00513aTeNbHO IS KAXIOTO COTpyAHEKA [LIKOIbI, B 06S3aHHOCTH
KOTOporo BXomut padota ¢ D)K. JloCTyI K HepcoHATHEIM CTPAHHIAM JHEBHUKA HMEIOT
PONUTENH (3aKOHHbIE MPEICTABHTENH) 00YUAOIIErocs, 06yJaromumiics, aIMUHUCTpAITHs
[Ixomsr (mupexrop I1IKOITBL, 3aMeCTHTENH IUPEKTOPA), YUUTENS], KJIACCHBIE PYKOBOIMUTENH,
anMuHECTpaTop XK.
1.6. llpunnunamu pa6otst ¢ DK siisroTes:

° colmozenye npas i cBOGO yYACTHHKOB 06pa3oBaTeIbHbIX OTHOMIEHHIL;

° NOCTOBEPHOCTD H TIOJIHOTA HH(pOPMALUY, comepxkameiics B DXK;

o yHubUKANHKS NaHHEIX, conepikamuxcs B DK, u JOKYMEHTHPOBaHHOH uHbopManyn

HIxomsr;
° SalluTa TaHHBIX, COMEPKAMMXCs B IK, OT HETPABOMEPHBIX U TPOTHBONPABHBIX
JIEHCTBUH.

1.7. Benenue anexTpoHHbIX GopM yueTa 0GpasoBaTenbHOM NeSTEbHOCTH 1 pe3ynbTaToB
obpasosarensHO# festenbrocTy (IXK) sBrsteres coCTABHOR YacThio PabOTHI ITO BEICHHIO
JJIEKTPOHHOTO NOKyMeHTooOopoTa B [IIkore.
1.8. 5K ansercs gacThro mEGOPMAIHOHHOM crcTeMb! IIIKOITEL.



1.9. OyHKIHOHMPOBAHHKE X HCTONb30Barke 3K 0CyMECTBISICTCS B COOTBETCTRBIH g
NefiCTRYIOIIMM 3aKOHOIATENbCTBOM P@, B TOM HHCIIC denepalbHBIM 3aKOHOM OT 27.07.2006
No 152-®3 «O mepcoHanbHbIX TaHHBIX).
1.10. OTBeTCTBEHHOCTD 32 GyHKIHOHKPOBaHHE DK ¥ KOHTPOIE 32 NPAaBHUIBHOCTRIO €10
Be/[eHHS BO3JArAIOTCS HA 3aMeCTHTEIS JUpeKTopa o YBP.
2. Hasmauenue K

3K ucnonas3yeTcs AJisl PEIIeHHS CIeIyOMHUX 3a1at:
2.1. Co3nanue/BBOM, CUCTEMATH3AIIS, HCIIOIb30BAHIE ¥ XPAaHEHNE TAHHBIX O XOIC
o6pazoBatenbHOM AesTenbHOCTH B [LIKOTIE, B TOM HHCIC 00 yCIIeBaeMOCTH U IIOCEIaeMOCTH
YUALTHXCSL.
2.2. Odopmnerre HHGOPMALIHE, XpaHAIIeHCs B 0a3e TaHHBIX, B BHIC T0KYyMEHTA Ha
OyMaKHOM HOCHTEJIE.
2.3. OBecreyenye ONEPaTUBHOTO JOCTYIA POJUTENEH (3aKOHHBIX IpencTaBUTENeH)
o0yyaromerocs,
oGyuaromerocs, amMuarcTpanus Hkons! (IEpeKTopa [1IkoBl, 3aMecTUTENEl TUPEKTOPA),
yauTenel, KIACCHBIX PyKOBOJHTENEH K OTMETKAM 32 BECh IIEPHO/| BEACHUA J(ypHATa 10 BCEM
npeaMeTaM B TF000€ BpeMsl.
2 4. ABTOMATH3AIHMS CO3IAHMS OTIETHON TOKYMEHTAIHK yIUTE/ICH U aIMAHUCTPalHH.
2.5. CBOEeBpeMeHHOE UH(YOPMUPOBAHHE POAHTENEH (3aKOHHBIX TIPEJICTABUTENEH) 10
BOTIPOCAM
YCIIeBaeMOCTH, HHIUBHIYaIbHBIX PE3YIBTATOB U MOCCINACMOCTH HX JeTei.
2.6. iudopMUpOBaHHE YUAIIHXCS 0 XOIE 006pa30BaTENBHON JIEATENLHOCTH IIOCPEIICTBOM
nanueX B DK,
2.7. KoHTpob 32 peanusamieil 06pasoBaTeNbHEIX MPOrpaMM, B TOM THCIIE yHET:
— MPOBE/ICHHBIX 3aHITHH;
— JIOMAIIHHKX 33JaHUH 1 00beMa Harpy3Ky Ha 00y JarOIIHXCS;
— pe3ynbTaToOB OCBOSHHA 00pa30BaTebHOM MPOTPAMME! yHAIIIMHICA (yCIieBaeMoCTh);
— [IOCEIAeMOCTH 3aHATUH YUaIIUMUCS;
— IMHAMUKH YCIIEBAEMOCTH yUAIIUXCH,;
— peanu3anyi 00pa3oBaTeNbHON IPOrPaMMBbL.

3. paeuna paéorsl ¢ K
3.1. Benenne DK 00s3aTenbHO U KAXIOTO TIEarora, KIacCHOro pyKOBOJUTEIIA, & TAKKe
Tex paboTHUKOB [IK0IEL, B 4bH (QYHKIHOHALHEIE 0053aHHOCTH 3TO BKIHOUEHO.
3.2. TloamepxkaHue B aKTyalbHOM COCTOAHUH mHMOpMAIUHY, XpaHIIIeHcsa B 6a3e TaHHBIX
3K, sBaseTcs 00s3aTENLHEIM.
3.3. Yuer peanusanuy 00pa30BaTENBHBIX IPOrPAMM U OCYIIECTBIICHI 06pa3oBaTeNbHOM
eSTEeNbHOCTH BEIETCS BCEMH TIearorAueCKuMy PabOTHIKAMH [IIkoBL.
3.4. PacmpesieNieHue 3aHATHI 10 IPEIMeTaM K 3aKPETICHIE HX 3a yauTeIiIMA
OCYIIEeCTRIACTCS Ha
OCHOBaHUH yueOHOTO IUIaHa U PaclpeneIeHs [e1arOru4ecKoil Harpys3Ku.
3.5. Beoxa B DK maT mpoBeeHNs 3aHATHH B COOTBETCTBHH C paclIHCAHIEM 3aHATHH, TEM
YPOKOB, 3aJaHHBIX TOMAMIHUX 3a[aHHi{, OTMETOK 00yJaromuXcst i CBENIEHHH 00 OTCYTCTBUY
yUaIIgxcs Ha ypoKax OCYIIECTBISETCS yIUTEIAMH SXKEJHEBHO.
3.6. Buecenue B XK madopMaiiu 06 0TMETKaX 00yJaromuxcs U CBEIIEHHN O
[IPHCYTCTBUM/OTCYTCTBHE YHAIMXCS JOIDKHO TIPOM3BOAUTECA B ICHD POBCICHIA 3aHATHS
me nosznuee 17:30.
3.7. lIxosa rapaHTHPYET yYaluMes 1 HX PONHTEIIIM (3aKOHHBIM TIPEICTABUTEILSIM)
BO3MOYKHOCTD OIIEPATHBHO MOTydaTh HHPOPMAIMIO O TEKYIIEH YCIeBaeMOCTH 1
roceraeMocTy yuarmerocs uepes JK.



3.8. ITpu BemeHuH DMK KaXIBIM IEIATOTOM (yairreneM) JOIDKHO COOIIF0IaTRCA enuHOOOpasue
30 THEHHS JKyPHATIOB B UACTH TEM IIPOBEICHHBIX YPOKOB (B COOTBETCTBHH C pabodent
porpaMMoii o IPeaIMeTy), BEICTABICHHBIX OTMETOK, IPOIyCKOB YPOKOB U 3aIIHCEH O
IOMAITHeM 3alaHHH.
3.9. Tlons3opaTenam DK sarmpemaercs nepeiaBarh CBOM NEPCOHATBHBIC PCKBI3ATEL JIOCTyIIa
Kk DK npyruM Juram.
3.10. Cotpynuukam I1Ikombl 3ampemaeTcsa JOIyCKaTh yHallixCs Ixomsl k padote ¢ XK.

4. TIpaBuia BeIeHHs y4eTa yCHeBaeMOCTH H MOCEINaeMOCTH yalluXest
4.1. PaboTa y4uTeNs IO BEACHUIO NaHHBIX TEKYIIel yCIeBaeMOCTH yIallerocs
OCYILIECTBISETCS B pasjene «KIIacCHbIH JKypHAID.
4.2 YuuTenb B COOTBETCTBHHE C PACIIACAHHEM 3aHATHH BHOCHT B DJK cliejyromue NaHHbIe:
TeMy ypOKa; OTCYTCTBUE YUaIUXCsl; OTMETKH yHalliX Cs; NOMAIIHES 3a1aHHC.
4.3, Yaurens BHOCUT B DJK yueTHYIO 3anuch O MPOBEICHHOM 3aHATHHM 110 dbaxTy B I€Hb
MIPOBEIECHHUS.
[TpoK3BOIUTH 3aIHCh YPOKOB 3apaHEE HEAOIYCTHMO.
4.4, Yyurenb, 3aMEHSIONTHA OTCYTCTBYIONIETO YUUTEIL, Ha BPEMS (maty) 3aMeHBI OJIy4JaeT
nocty k DK Ha cTpaHHIe OTCYTCTBYIOMETO YIUTEI U 3aT0IHACT Cro B yCTaHOBIICHHOM
TIOPSIAKE.
4.5. Vuer pe3ynbTaToB yCIeBAEMOCTH yIaIXCA:
— pe3yIbTaThl y4eOHOM NeATENbHOCTH OLEHHBAIOTCS Ha OCHOBAHIH YCTHBIX OTBETOB
(BLICTYTUICHHM) ydaImuxXcs, MHChMEHHBIX paboT, IPAKTUIECKOH ASATENPHOCTH yIalliXCs,
— OTMETKI 3a YCTHBIE ¥ TTMCEMEHHEIE OTBETHI BEICTABILAIOTCS B KOJIOHKY 38 TO 1HCIIO, KOrzia
npoBounack pabora;
_ B KJIETKAX 7S OTMETOK YIHTEIh MMEET [IPABO 3AMCHIBATE TOMBKO OMH H3 CICAYIOLHX
CEIMBOTIOB: «2%, «3», «4y, «5», «Hy, «—». OT™METKY «1» (enMHMITY) HE BBICTABIISIOT.
JTomyCTUMO CTaBUThH HECKOJIBKO OTMETOK B OZHY rpady;
— [IpU KOHTPOJBHBIX MEPOIPHATHSX, IPOBOTHMBIX YIHTEIIEM B COOTBETCTBIM c
TEMATHUECKHM
TUTAHHPOBAHHEM, 00S3aTEIbHBIM YCIOBHEM IPOBE/IEHAS KOHTPOJIS SIBIACTCA BEICTABIIEHHE
OTMETOK BCEM ydaIluMcs, IPUCYTCTBYIOIIHMM Ha YpOKe (MCKITIOUas CITydar, Kora yJaruhcs
OJIrOe BpeMs OTCYTCTBOBA 0 YBOKUTEIEHOH IPHINHE (HampuMep, [0 OONe3HH),
TIOTBEPIKICHHON COOTBETCTBYIOIIAMHU NOKYMEHTaMH);
— OTMETKH BBICTABILIOTCA B rpad)e TOro IHS, KOTJa IPOBOIUIACh NaHHad paboTa;
— OTMETKH 32 MACEMEHHYIO Pad0Ty IPOCTABILAIOTCS B CPOK HE Goree Tpex pabodmx JHEH C
MOMEHTA €€ HAMACAHNUs yJalluMHCs;
— OTCPOYKA BEIMOJHEHHS yIauTUMUCS 3aJaHis (HaTpIMED, oOyuaromuiics IpHIesl Ha
AQHSITHS TTOCTIE JUTMTENbHOMN Bonesan) rrcupyercs: B 9K CHMBOTIOM (—); B 3JIEKTPOHHOM
JHEBHUKE YYaLIEroCst CHMBOJIOM (—), K KOTOPOMY HeoOXOIHMO HAIMCATh KOMMEHTAPUH,
— BpeMsi, 32 KOTOpOE yYAITHICs N0DKeH IUKBUIAPOBATE 33J0/DKCHHOCTD, HE IPEBBIIIAET
ofHOM yueOHOM Hele i IPU yCIOBHY IPHCYTCTBUS yHAIErocs B [IIxone, B TeUEeHHE KOTOPOH

pe3yIBTATH! OLEHHBAHKS OTCPOUYEHHBIX 3a(aHUH OJDKHDL OBITH BLICTABIICHBI yUUTEIIEM B
XK.

4.6. YueT mocemaeMoCTH yJalluxcs:

— yunTens 00643aH Ha KaXJIOM yPOKe OTMEYaTh OTCYTCTBYIOIMEX YHAIHXCA,

— IIpY OTCYTCTBHHM yJAIIEroCsl Ha YPOKE yUWTEIb IPOCTaBIIAET «Hy;

— yuaiuecst, HMEIONIie MEIUIIITHCKYIO CTIPaBKy 06 0CBOOOMKIEHHUH OT (PU3UIECKUX
HATPy30K, JOJDKHEI IIPHCYTCTBOBATH Ha ypOKax (QU3UUECKOH KyIBTYPBI U BBIIOIHATE
HH/IMBHIyaIbHBIE 3aIaHMUs.

4.7. OpopmIeHHE TEMBI yPOKa:



— paboTa y4uTesIs O BEAECHHIO YUETa BLINONHCHHA y4eOHBIX IPOrPaMM ¥ IPOBEAECHHBIX
3aHATHH
OCYIIECTRIIsAETCS B pazaene « TeMbl yPOKOB ¥ 3alaHis);
— B Hauase y4eOHOTO ro/ia YUUTENh BHOCKT TEMATHUECKOE IIIaHAPOBAHNE II0 IIPEAMETY B
paszzmen
«[InanupoBanye ypokOB» Ha CPOK OT OJJHOH y4eOHO! YeTBEPTH N0 rofa. Ecmu yunrens
HCIIBITBIBAECT
TPYIHOCTH TP BHECEHUH B XKYPHAI TeMATHIECKOr0 IIIAHMPOBAHUS, OH MOXCT 3aI0JIHUTD
dait1 Microsoft Excel 1o ycTanoBeHHOI popme ¥ IIepenaTs afMUHICTpaTopy OX nmna
IMIOPTHPOBaHUS B DK
— yuuTensb BHOCHT B DK y4eTHYIO 3amich O TEME ypOoKa I10 ¢akTy B I€Hb IPOBEACHHUS;
— yuetHas 3amuck B 30K 10/DKHA COOTBETCTBOBATE TEME IPOIIEHHOr0 Ha ypOKe MaTepHrarna.
4.8. JomalHee 3a0aHue:
— yamrtens BHocHT B D0K HEH(pOpMAHMIO 0 JOMAIIHEM 32/IaHIH B ICHB IIPOBE/ICHITT 3aHATHS
no 17:30;
— B rpade «J{oMarnHee 3a7aHne» QUKCHPYST CONCPIKAHNE 3afanid, CTPAHHIIEL, HOMepa 3a1a4
¥ YIPAKHEHUH ¢ OTpaXKeHHEM CTIEIU( UK JoMaIIHeR paboThl (IOBTOPUTE..., COCTABUTD
TaH, TaOIMILy, BOMPOCHL U T. 1.);
— o(opMIILET JOMALIEEE 3aJaHAe TBOPUIECKOTO XapaKTepa, HAIpUMEp, CNIENATh PUCYHKH,
HanucaTh COUMHEHHE, B rpade «JlomalHee 3aTaHue) CIEeIyIoIM obpasom: «I'BOpUECKOe
3aaHue; BLITOJHUTD PUCYHOK K CKa3Ke...»;
— BHOCHT 3amuch «AHIUBHIyaNbHOE 3a1aHuey B Ipady «JloMalrHee 3a1anuey, eCiu
IpearaeT yUalnuMcst MHAWBUTya bHbIe 3aIaHus,
— He 3a72eT IOMAIIHEE 3ajaHke U BHOCHT B TIone «JloMariaee 3a1aHuey 3aruch «He
3a71aHo»;
— He 3a7aeT JOMAIIHEE 3aJaHue I0Cie KOHTPOTBHBIX MEPOIPUSITHIL, Ha KAHUKYIIBL.
4.9. BricTaBleHHE UTOTOBBIX OTMETOK:!
— yYHTeNb BHICTABILSIET OTMETKH 32 OTUETHBIH HEPHO]] yHAIIMCS B Pa3Iel 29X «['omoBas
OTMETKaY;
— B KOHIIE OTYETHBIX [IEPHOOB BLICTABILIET OTMETKH YUaI[HMCs 38 4ETBEPTH, IIOTYTOAHCE,
oI B CPOKH, ONPE/ENeHHbIe TupekTopoM LIIKoIBI, HO HE TIO3/HEE HEM 3a J(Ba [IHA 110
OKOHYAHHUS YIeOHOr0 EPHOIA;
— 171 OOBEKTHBHOM aTTecTaiy 00yJarouKes 38 9ETBEPTH yIHTENb 00s13aH BBICTABUTE B
K He MeHEe TPEX OTMETOK, a I aTTECTallkH 3a [OTYro/IMe — HE MEHEE IIATH OTMETOK €
06s13aTeNBHBIM YUETOM KadecTBa 3HaHHH 00yJarouXcs IO MACHMCHHBIM, 71a00paTOPHEIM U
[IPAKTHIECKEM PabOTaM.

5. OyHKIHH | JesITeILHOCTh M0Ib30BaTe el K
5.1. TTons3oBaTtensmu DK ABISIOTCS:
— agvuaucTpanus Ikoser: qupextop [HIKONb, 3aMECTUTEN JUPEKTOPa;
— MeJaror;
— KJIACCHBIE PYKOBOIHUTEIH,
— qucnieTdep 06pa30BaTENbHOMR ASATEIbBHOCTH,
— agMunuctpaTop IXK;
— pabOTHHKA MEIHUIIMHCKOR Ciry kOBl [LIKOIBL;
— CTIeNMAIHCT KafApoBoii ciryxkObl IIIKomeL.
5.2. Vuarmmecs 1 HX POJUTENH (3aKOHHbIE IIPEICTABHTENN) SBIITIOTCS MONIB30BATSILIMU
SIEKTPOHHOTO JTHEBHMKA.
5.3. dupextop I1Ikonbl yTBEPXKIALT:
— yueOHbIi IJIaH HE HO3Hee | ampeiid IPeIueCTBYOIICTO y4e0HOr0 rofa;



— [IeJarOrHUEeCcKyI0 Harpy3Ky Ha 4eTBePTb (momyroue/y4eOHbIN TOJI) HE TI03/(HEe HeM 32 JIBC
Heend 10 Hadasa yueOHOoro neproa;

_ pacriicaHue 3aHATHH Ha y4eOHBIH IEPHOL HE HO3AHEE HeM 32 OJIHY HEIENIO IO ero Hadaja;
_ CIIMCOYHBIH cocTaB ydammuxcst kaccos IIKOIBI HE TTO3AHEE 31 aBrycra;

_ CIIHCOK KITACCHBIX PyKOBOJMTENeH He mo3nHee 31 aBrycra.

5.4. 3amecTtuTens gupekropa IKoms! 110 y4eBHO-BOCIIUTATENBHON paboTe:

— OCYIIECTBIISIET HEIIOCPEICTBEHHOE PYKOBOJCTBO crcTeMOR paboTe o BeaeHHio DK

_ 110 OKOHYAHWE yae6HOro rojia Noy4aeT y aIMAHACTPpaTopa KOIHH 9K Ha 3MeKTPOHHOM
HOCHUTEIE

HH(POPMAIHK — OITHIECKOM JHCKE M0 KIaccaM;

— IIPOBEPEHHEIC HA pabGoTOCIIOCOOHOCTE TBEP/IBIE KOIIHH DK 3ameuaThBa€T B KOHBEPTHL,
3aBepAeT MO/IIACEIO, PacIIi(POBKOH TIOAIHCH 1 JaToi;

— OCYIIECTBIISIET KOHTPOJIb 32 CBOCBPEMECHHOCTBIO OTpaKEHHS B JKypHAIE PaCTIMCAHNI 1
yYeTOM 3aMELIEHHBIX ¥ IPOIYIIEHHBIX YPOKOB (3aHATHI).

5.5. TexHgu4yecKUe CIEIHAAIICTEL:

— CBOEBPEMEHHO IPEIOCTABIIAIOT TUCTIETICPY 06pa30oBaTENEHOTO YUPEHKICHHA AHHBIC UL
samonenns DK: cxeMy 0OydUeHHs, CIUCOK U3yIaeMBbIX NUCIHTLIHH (IpemMeTOoB) ML
KaKI0T0 KIIacca/TPyIibl, CBEICHMs O NEproaax 0OydeHus B aTTECTAHE B T. [T}

_ 1o OKOHUAHMY YETBEPTEH ¥ OIYrOfKi COCTABIIIOT OTHETHI 110 pa6ore yuurenei ¢ 3K,
— 110 OKOHYAHHMH yueOHOTO T0jia KOHTPOIHPYIOT PACICHATKY JAHHEIX DK ¢ pesynbTaTaMu
00yueHus B y4eOHOM oy (ATOrOBBIMHE OTMeTKaMH) TI0 KiaccaM | MpaBUIbHOCTE HX
odopmITeHIS KIACCHBIMI PYKOBOIHTEILAMIA,

— 1H(OPMHUPYIOT IIEAAr0roB O BBIABICHHBIX OIIHOKAX, TOMYITEHHBIX UMY IIpH padoTe ¢ €}
— OCYILIECTBIIAIOT KOHTPOIIb 32 peanmsarueit @T'OC HOO, 000 u COO; 3a BLIMOJIHEHAEM
y4eGHEIX TUIAHOB; IPOTHO3UPOBAHHEM XO/Id, PASBUTH H pe3yIBTATOB 00pa3oBaTeIbHON
TeSTENBHOCTH TI0 KJIAccaM; MPABUIBHOCTHIO BECHASL IK; cBOEBPEMEHHOCTHIO OTPAXKEHIS B
JKypHATe PACcTIMCAHILS; 3aTI0JHEHIEM XKy pHala Me1aroraMi; CBOEBPEMEHHOCTBIO
BEICTABJIECHIIS OTMETOK I Pe3yIbTATOB 3aHATHI; HANOMHAEMOCTEIO OTMETOK, OTpaKEHUEM
I0CEIIAEMOCTH 3aHITHH; CBOCBPEMEHHBIM 3aIl0NHEHHEM pasleia JIOMALIHUX 3aJaHuH;
COOTBETCTBHEEM JNOMAIIHUX 3a0aHui TpeOOBAHUAM TI0 CONCPIKAHMIO H 00BEMY.

5.6. Vautens (IeHarornueckuit paboTHHK):

— otpaxkaeT B DK xon 06pa30oBATENLHOM NS TeIEHOCTH B COOTBETCTBHHE C 00pa3oBaTeNbHOM
IporpaMmMoil B yu4eOHBIM IIIAHOM;

_ eyKeTHEBHO BHOCHT B JKypHAJ CBEJIEHHS! O 3aHATHAX IO IPEIMETY (TemMax ypOKOB,
3aAHHBIX JOMAITHUX 3aJaHusIX);

— onenwBaeT QpPeKTHBHOCTD U Pe3yIbTaTHBHOCTD 06ydeHust yuamuxcs o MpeaMeTy
(Kypcy, TpOrpaMMe), yUHTbIBasA OCBOCHUE 3EaHmit, OBIAJEHHEe YMEHUAME, Pa3BUTHC OIBITA
TBOPUECKOH NesATENBHOCTH, I03HABATENHHOTO HHTEPECa yUaIIuXCs,

_ BHOCHT IaHHBIE 00 YCIIEBAEMOCTH YUAIIUXCs, CBOEBPEMEHHO POCTABILAICT [IOJy9ICHHEIC
yUeHHKAMA OTMETKH, B TOM YHCJIC H€TBEPTHAIC (IIOIyTO/IOBBIE) K TOIOBEIE;

 OTMETKH 33 IHCHMEHHBIE PabOTEl BEICTABIAET B CPOKH, PEIyCMOTPEHHEIC HOpMaMH HX
[POBEPKH, HO HE IO3IHEE TPeX THEH ¢ MOMEHTA TPOBE/ICHIA padoTEI,

— 3aHOCHT CBOEBPEMEHHO NAHHBIE O IOCEMaeMOCTH yHAIAXCS, BRIIOTHCHIH] JOMAIIHUX
3aaHul;

_ samonusier DK Kak 3aMeInaroniil yuuTenb (BBOAUT JAHHBIE O IIPOBCCHHOM ypoke) B
YCTAHOBIEHHOM IIOPSIKE [PH OCYIIECTBICHIH 3AMCHEL.

5.7. KiaccHple pyKOBOJIUTEIIN:

— KOHTPOIHPYIOT aKTYaTbHOCT XHGOPMAITAY 06 yJammxcsi, POAUTENSX K CIUCKaX CBOCTO
Kmacca u



HHQOPMUPYIOT JAHUCIIETIEpa 00Pa30BATENBHOTO yIPSKICHI O TIOOBIX U3MEHEHUSX,
BHECEHHBIX B JKypHAJ,;

— AHANUBUPYIOT YCIEBAEMOCTE H ITOCELIAeMOCTh YPOKOB yHallltMUCH CBOCTO KJacca,

— KOHTPOJHPYIOT CBOEBPEMEHHOCTH 3AM0NHEHNS U BHECCHHU [IENaroraMi JaHHBIX 00
yCIIeBa@MOCTH ¥ [IOCENIAEMOCTH YHaIHXCs CBOCTO Kilacca B £ e

— uHQOPMEPYIOT ponuTeNeH 00 yCreBaeMOCTH U IIOCCMAEMOCTH neTel TOCPENCTBOM
OTYETOB,

c(hOpMEPOBAHHBIX Ha OCHOBE IAHHBIX K, B TOM UHCIIE [0 3aIPOCaM POIUTEICH;

— 3HAKOMST YYAIMXCS H UX POIUTENEH ¢ HOPMATHBHEIMA JOKYMEHTaMHU, JTOKAILHBMH
aKTaM¥ U

HHCTPYKIHAMHE, PETIAMEHTHPYHOLIUMHE IOPANOK HCTIOIE30BAHIA K

— IpeOCTABISIIOT 10 OKOHYIAHUH KaXKIOH JETBEPTH 3aMECTUTEIIIO JHpEKTOpa IO yueOHO-
BOCITUTATENBHOM paboTe OTUETHI 00 YCIEBAEMOCTH U IOCEIIAEMOCTH yHaIAXCs KJI1acca;

— OpraHU3yIOT ONEPATHBHOE B3aUMOICHCTBHE MEXKIY YIaITUMUCA KIIacca, UX POIUTENIMHU
(3aKOHHBIMH IIPEICTaBUTENSIMMA), amvuHzcTpanueit [1Ikone! 1 megaroramMu ¢ MOMOIIBIO £ ¥ 8
— KOHTPOIIUPYIOT €XKEIHEBHO PETUCTPALITTO ¢paxTa IPECYTCTBHS/OTCY TCTBHS yJaIIerocs Ha
3aQHATUAX.

5.8. Tucrietyep 0Opa3oBATEIbHOTO YIPEIKACHHA:

— BBOJHUT B KOHTPOJIHUPYET aKTyalbHOCTb JaHHBIX yIauXCs ko (©. Y. O., Tox
POKIEHHSI, TI0JI, KOHTAKTHBIE TaHHBIE, no6aBneHre (E3MIECKOrO JIKIA B TPYTILY Y JCHAKNY,
Ha3HAueHHe YUETHBIX JaHHBIX JJI1 BXOJa B SIIEKTPOHHBIH mHeBHHUK) (pazmen DK
«YUeHUKI?);

— BBOHUT U KOHTPOJMPYET aKTyanbHOCTh JaHHBIX O POAUTEIIAX (3aKOHHBIX IPEICTABUTENLIX)
yuamuxcs (©. W. O., crenens poiCcTBa, KOHTAKTHBIC nanuble, nobaBneHne GU3NIECKOTO
nuna B rpymiy «Pomurenny, IPEBA3Ka POIUTENS K npouIto yueHHKa, HA3HAYCHHUE YUCTHBIX
JIAHHBIX IS BXOAA B 3JEKTPOHHBIH mHeBHHUK) (pasmens! IXK: «DU3uUECKHUe IUIAY»,
«YYEHUKI?);

— BBOIUT U KOHTPOIUPYET aKTyalbHOCTD JaHHBIX O IBIKCHHHI yHAIIXCA (pasmen 2K
«IIpHKa3bl O NBMKEHHSX KOHTHHTEHTaY), 5IEKTPOHHBIH IIEPEBO/T yHalluXCs U3
KJ1acca/TPyIIIBL B KJIacc/TpyIily Ha OCHOBAHHH NPHKA30B THUPEKTOPa [IxomeL;

— dopmupyeT B DX CIIHCKE KIIacCoB (paszien 5K «Kmacce»);

— popmupyet B DK crmcky yueOHBIX IPYTIT B paMKax kacca/mapamiens (paszaen 93K
«pymIIB O0YUYEHHS»), OTPAKAET H3MEHEHHS B CIIHCKaX TPYIII (3auncrieHne, BEIOBITHE,
TIEPEBOJT YHAIIUXCH);

_ BBOIUT JaHHbIe st Gopmuposanns B DK yueOHOTO IIana (pazmen 0K «YueOHbI#
TUTAHY);

— Ha3HAYAET yuuTeseH 1o IpeamMeTam Al KaKI0ro KJ1acca/IrpyIibl B COOTBETCTBHH C
yueOHBIM pacIHCaHUueM;

— HAcTpauBaeT CXeMBl 00yUeHHS UL HAUATBHOIT, OCHOBHOH ¥ CpeIHel MKOJIbI (pasaent XK
«'paduk 00ydeHHA»): CIIUCOK U3YyIAEMBIX AHCIHILIAH (TIpeIMETOB) IJIsk KaXKI0TO
KITacCa/TPYIIIIBL, IEPHOT 00y YEHNs, IEPUO] aTTECTAINH, KAHIKYIIbL, yuebHas Heles,
[IEPEHOCHI IIPA3HUKOB,;

— popmupyeT B DK CIIHCOK KITACCHBIX PYKOBOAMTENEH M KOHTPONHPYET aKTyalbHOCTE
nausbx (pasmen K «HaznaueHne KIACCHBIX PYKOBOIHTETEH);

_ sanonHseT rpaduk sk3ameHoB (pasgern DK «I'padux 3K3aMEHOBY);

_ BROJIHT JAHHBIE 06 OPraHM3alHY 3aMeH IPETo/iaBaTeIeH (pazzen 92X «3ameHa
IpenoaaBaTenei»);

_ samnonHSMeT TeMATHUECKHe IAHNPOBAHELS 110 IIpeaMeTam (pasaen OX «KanenmapHo-
TeMATHUECKVE TUIAHBI»);



— pacrpefienseT yueOHy0 Harpy3Ky COrnacHo y4eOHOMY IUIaHy B COOTBETCTBHH C
YTBEPIKICHHBIMHA CIIHCKAMH YUHTENEH-IPeIMETHHKOB, KITACCOB, YYEOHBIX TPYIII (pa3zien 2K
«PacmpenesieHre Harpy3Ku»);

— BBOAMT HaHHbIe H popmupyeT B DK 0CHOBHOE U CKOPPEKTHPOBAHHEIE PaCIIACaHUs]

3aHATHH HA y4eOHBIA mepro 1 (YeTBEpTh, ONyroaue, rox) (pasnen 92K «Pacnucanue
3AHATHIY).

5.9. Anmunuctparop DXK:
— 3aKPBIBAET MPEABIIYINUH YIeOHBIH I0o/1, OTKPLIBAET HOBBIN yueOHBIA IO
(ycraHoBKa/TIepeBO B HOBBIH yueOHBIH ron — pasznen O)K «Hactpolika mporpaMMeI»,
moapazaen « Texymmuit yueOHbIi rony);
— HasHAYAeT IoJb30BaTenel DX, To ecTh HaleIeT IpaBaMU JOCTYIIA IIPH OTKPEITHH HOBOI'O
yueOHOTO rojia B COOTBETCTBUH C yueOHBIM IIIAHOM, PACIIMCAHHEM, IIPUKa3aMH JUPEKTOPa
HIxomsr;
— yCTaHaBIHBAET pacucanue 3B0HKOB (pazzmen 30K «Pacnucanue 3B0HKOBY);
— [IPEIOCTaBIISET JTOTHHEI M Maposu mis nocryna k XK (mHeBHEKY) (pazgen IXK
«DU3NIECKHUE JIUIAY);
— obecrieunBaeT B3aumomericTBrue DK 1 CMEXKHBIX CHCTEM, BEINOJIHIET PE3EPBHOE
KOTIMPOBaHHE TAaHHBIX;
— KOHCYJILTHPYET moib3oBateneil XK mo Bompocam padOThI ¢ HEM;
— OCYIIECTBIIIET TexHHYIecKoe obcmykusanue DK, B TOM dHClIe yCTaHABIMBAET OOHOBICHHUS
KOH(DUTYpaLHK; eXETHEBHO IIPOBOIKT Pe3epBHOE KOIMMpoBaHue 0a3 NaHHbIX; yAAIeT
HoMeueHHbIEe 0OBEKTHL, HACTPAHBAET (CHHXPOHH3UPYET) AaHHBIE Mexay JK i 9JIeKTPOHHBIM
nuesuukoM (paszen DK «HacTtpoiika CHHXpOHH3AUY JaHHEIX));
— ocymectBisteT agMuEEcTpHpoBanue K (pasmen XK «AIMUHUCTPHPOBAHUEY);
— pasrpaHuYHBAET IIpaBa JOCTYIIa 0Nb30BaTeNel B COOTBETCTEHH C [ETSIMU U 3aJa49aMu
o6pa3oBaTenbHOM AeaTenpHOCTY | yueGHOM Harpysku nexaroros (pasaen 9K «Hactpoiika
I0Th30BATENCH U TIPaBy ).
5.10. PaboTHHKYM METUITMHCKON ciTyxOb! IIKombL:
— 3aIOJHSIOT B Hauase yde6HOro roja pasuei «JIucT 3M0poBbs»: cBeleHus 00
AHTPOIIOMETPHYECKUX MAHHBIX 00YUaIOLIHXCS, TPYIIIE 310POBbS, MEIHIIMHCKON IPYIIIE I
3aHATHH (H3MUECKOR KyIbTypoil, HoMepe HeoOXonuMoH yueOHoH Mebenu, a TakxKe
MEIUIIMHCKUE PEKOMEH AN
— o0ecneunBaroT aKTyalbHOCTE NaHHbIX pazzaena DK «JIucT 3moposks» B TeUEHHUE TOJA.
5.11. CrieruanucT KaapoBoi cIyxkObl BBOAUT U KOHTPOJIUPYET aKTyaIbHOCTE JaHHBIX!
— 0 ejaroruveckux corpyauukax [1Ikomsr: mpreM Ha paboTy, yBOJIbHEHHE, IEPEBO/,
Ha3HAUCHHE JOJDKHOCTH (OCHOBHOI U 1O COBMECTHTENLCTBY ), IPHBS3Ka K TPyIIe
«Cotpymamkmy (pasnens DK «Ousnyeckue miray, «[Ipuem Ha paboTy», «Y BOIPHEHHEY,
«Kanposele mepeMeresusy, « COTPyIHIKEY);
— CITHCKH COTPYAHMKOB I1IKONBL, HX MOJDKHOCTH, B TOM 9HCIE PYKOBOIUTENEH, rpadhuk
paboTe! (pasmenst DK «Iloxpasnenentis», «JomkrocTry, «I'padukn paboTeI»).
5.12. Cekpetapb (pedepeHT) ocyInecTBIAeT (POPMHUPOBAHUE IIPHUKA30B O IBHKCHHH
yUalIuxcs (3aumcieHne, BEIOBITHE, OKOHYAHNE y4eOb, IePeBO B IPYTOl KIIacc/TpyIIy).
5.13. Vuanmmecs [1Ikomsl 1 BX poauTenu (3aKOHHBIE IPEACTABUTENN ) UMEIOT CIISTYIOIHe
BO3MOJKHOCTH IIPH TTOJIB30BAHHE JIEKTPOHHBIM JTHEBHHKOM:!
— OAYYarOT HHPOPMAIHIO O TOMAIITHIX 3aJaHuIX,
— [OJTydaroT JaHHEIE 00 YCIEBAEMOCTH O0YJAIOIMUKCS (BBICTABIEHHBIX OTMETKAX).

6. IIpasa nomas3oBaTened I
6.1. Bee nmonp3oBarenu 20K EMEIOT IpaBo UCIIOILE30BaTh €T0 B €KEIHEBHOM PEXHUME.
VcKII0ueHHEM SBIISIETCS IPOBEICHUE TEXHUUECKHUX padOT, KOTOPhIC MOTYT IIPOBOJHUTHCH B
CpOK He Goee CyTOK C YBEIOMIIEHHEM [0Ib30BATEIICH 32 HEAEIIO JI0 Hadana paboT.



6.2. KitaccHbIe PyKOBOIUTENH HMEIOT IPaBO HH)OPMHUPOBATH POMUTEIIEH O COCTOSHUY
yCIIeBA@MOCTH M IIOCENAEMOCTH HX IeTel gepes 0T4eThl, CHOPMHUPOBAHHBIC HA OCHOBE
naHHblx DK, 10 He0OXOIUMOCTH.

7. OTBETCTBEHHOCTH MoJb3oBaTenedi K
7.1. Bee mop30BaTEIH HECYT OTBETCTBEHHOCTS:
— 3a HapylleHHe Tpebopanuii Penepanbroro 3akoxa ot 27.07.2006 Ne 152-@3 «O
MePCOHANBHEIX JaHHBIX;
— pasrialeHre CBOUX YUETHBIX JaHHBIX (JIOTHH, IapOb);
— HapyiueHue TpeOOBaHMH HOPMATHBHEIX IIPABOBEIX JOKYMEHTOB, B TOM YHCIIE JIOKATBHBIX
aKTOB U
HHCTPYKIUH, OMPENEISIOIIIX TOPSI0K HCIoNIb30BaHms D)X B COOTBETCTBHH C
3aKOHOJATeTHCTBOM PO.
7.2. Tupexrop I1IKONEI HECET OTBETCTBEHHOCTD 32 CBOEBPEMEHHOE YTBEPIKIEHUE yIEOHBIX
IIaHOB, TIAHA PACIIPEIeIeH s TeIarornuecKoil Harpy3K | y4eOHOro paciiCaHus.
7.3. 3aMecTHUTENb AUPEKTOPA [0 yueOHO-BOCIIHTATENbHON paboTe HECET OTBETCTBEHHOCTb!
— 38 CBOEBPEMEHHOCTH (hOPMHPOBAHKS yueOHBIX [IIAHOB, IIaHA PACTIPENCTICHI
[eIJarOrHYEeCKOM HArpy3Ky U yueOHOro paciCanus;
— pacIeyaTKy COOTBETCTBYFOIMX pasnaenoB XK B KoHIle yaeOHOro rojia 4 ux 0QopMIICHHE.
7.4. Anvunuctparop 2)K HeceT OTBETCTBEHHOCTb:
— 3a Gecnepeboitnoe dyukimonnpoBanye DK, 6a3 JaHHBIX U CMEKHBIX CHCTEM CBS3H,
— BBITIOJHEHNE PE3EPBHOIO KOMMPOBAHHS TaHHBIX;
— HAINOJHEHHE U aKTyalbHOCTh 0a3bl JaHHBX PaOOTHUKOB I1IKOMIEL
7.5. TexHUUECKHH CIEIUANKCT U aaMuHucTpaTop DK HECYT OTBETCTBEHHOCTD!
— 3a cBOEBpeMeHHoe coxpanenue korwit D)K Ha 37eKTPOHHOM HOCHTENE HH(OPMALIHH
(ONITHHYECKOM [UCKE) ¥ PACTIeYaTKy JOKYMEHTOB Ha OyMa)KHBIX HOCHTEIIIX;
— cOOTBeTCTBHE yueTHEIX 3anuce#t DK dakram peanmusannu 00pa3oBaTeIbHOR
TeSITeTbHOCTH;
— [IPABHIBHOCTBIO UCITOIB30BaHuT JK.
7.6. Yuurens (MeOaroru) HeCyT OTBETCTBEHHOCTh:
— 33 CBOEBPEMEHHOCTD BHECEHHS, IOCTOBEPHOCTH H aKTyalbHOCTh TAHHBIX 00 yCIeBAEMOCTH
15}
MIOCEITAEMOCTH YUaIlUXCs;
— exeaHeBHoe 3anoiHerne J7K;
— yCTpaHEeHHE BBISBJICHHBIX OIUO0K Mpu Begernn K,
— COXPAHHOCTB CBOMX PEKBH3HUTOB JOCTYIIA, HCKIIOYAOIIYIO IO IKIOYCHHUE IIOCTOPOHHIX.
7.7. KnaccHble pyKOBOIUTENH HECYT OTBETCTBEHHOCTD!

— 38 CBOEBPEMEHHOCTDb BHECECHUS, NOCTOBEPHOCTD K aKTyalIbHOCTBH HaHHBIX 00 yCreBacMOCTH
u

TIOCEIAEMOCTH yUallluXCs;

— IOCTOBEPHOCTD U AKTYATBHOCTD CIIMCKOB KJlacca U HH(popManuy 00 yJaluxcs 1 uX
poxuTensx (®. U. O., Homep TenedoHa, apec 3IeKTPOHHON IOUTEI);

— CBOEBpEMEHHOE WH(OPMUPOBAHHE POIUTENEH O COCTOSHUN YCIIEBAEMOCTH |
MIOCEINAEMOCTH BX feTed mocpenctsoM 2K,

— IpenoCTaBNEHHE 10 OKOHYAHHH YIeOHbIX YeTBepTel (MOMyroauit/rosa) 3aMeCTHTENIO
JEPEKTOpA M0 Y4eOHO-BOCIHTATEIHON PaboTe OTIETOB 00 YCIeBaeMOCTH 1 MOCEINAEMOCTH
ydamuxcs Kiacea.

7.8. Jlucrerdep 06pa3oBaTENEHOTO YIPEKICHHs HECET OTBETCTBEHHOCT 32 CBOEBPEMEHHEIH
BBOJI U IOJIEPIKAHHE B aKTYAIBHOM COCTOSIHIH JaHHBIX ydamuxcs [IKomnsl, paciucanue
3AHATHH, OTPAKEHUE [BIKEHNS YUaIlHXCs, BEICHIE XYypHalla 3aMEH, aKTyalnbHOCTb 0TICTa
T10 3aMOJTHEHHMIO KypHAa IeIaroraMmu.



7 9. PaGOTHHKH MEIAIHACKOH ciry:xObI LIIx0IEl HECYT OTBETCTBEHHOCTD 38

CBOEBPEMEHHOCTB 3aIl0JIHEHHS pasaena «JTHCT 3[{0OPOBLSI» U AKTyalbHOCTb NAHHBIX B HEM.

7.10. CrienHAIMCT KaIPOBOM CIIyKOBI HeCeT OTBETCTBEHHOCTD 32 BHECEHHE W KOHTPOIb 38

AKTYaTBHOCTBIO IAHHBIX O COTPYIHUKAX, YIaCTBYIOMHX B 06pa3oBaTeNbHOM NEITEIPHOCTH.
8. OTueTHbIe MEPHOIbI ¥ XPAHEHHEe HHPOPMANHH

8.1. OTUeTHI MO YCIEBAEMOCTH 1 TIOCEIIAEMOCTII CO3/IAF0TCS B KOHIIE HETBEPTH, TIOJIyTOAMSL 1

yueOHOTO roja.

8.2, Oruer 0 3amonHernd DK M HAKOIIITEMOCTA OTMETOK CO3IAeTCs SXEMECTTHO.

8.3. Tlo 3aBepIIEHHH OTYSTHOrO Neproa (YeTBEPTH, IOTYTOMH, y4eGHOTO T0/1a) HTOTOBBIE

BEIOMOCTH pAaCIIEUaTHIBAFOTCS Ha GyMaXHOM HOCHTEJE, 3aBEPAIOTCA IO NIHCAMH IIearoros,

KJTACCHBIX PyKOBOIUTENEH, 3aMECTUTEA TUPEKTOPA 110 yue6HO-BOCIUTATEIbHOM paboTe,

TUPEKTOpA.

8.4. TTo OKOHYAHHH yIEOHOTO TOa HTOrOBBIE BEIOMOCTH IPOINHBAIOTCA,

IPOITHYPOBBIBAIOTCS, OTIEYATHIBAIOTCS 1 CAATOTCA B ApXUB I XpaHeHHs B yCTAHOBJICHHOM

TIOPSLIKE.

8.5. Tlo okoHuaHHH yueOHOTO roJia MmoJIHad BePCHsl K mepeHocHTes Ha SMeKTPOHHBIA

HOCHTENb HH(OPMAITHI — OITHIECKHUIL THCK, ONeUaThIBACTCA, 3ABEPIACTCA IO ITTHACKIO

3aMECTHTENS JUPEKTOPA TI0 yUeOHO-BOCTIUTATSIIBHOM paboTe ¥ pacInuppOBKOH IOAIUCH K

XPaHWTCS B aDXMBE B YCTAHOBICHHOM IOPAIKE.



